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Step 1: Create an account at www.acoh2026.com (no payment required at this stage) 

 

 

Step 2: Once account is created, a personal My Dashboard will be created  

 

 

Step 3: On My Dashboard- Update your details in My Profile 

 

 

 

 

 

 

 

http://www.acoh2026.com/
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Step 4: Open back your My Dashboard and click ‘Register Now’ 

 

 

Step 5: Click on Registration for HRDC Participants 

 

 

 

 

 

 

 

 

 

 

Step 6: Scroll down on the same page and select other optional workshops that you 

wish to attend (also HRDC claimable) 
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THE STEPS WILL START DIFFERING HERE ONWARDS IF YOU ADD IN NON-HRDC 

CLAIMABLE EVENTS (to pay) OR NOT ADDING IN BY CLICKING ‘NO THANK YOU’ 

 

I am not adding in ‘non-HRDC claimable’ events (Refer to Steps 7-11) 

Step 7: I am not adding in any other non-HRDC Claimable events and will click ‘No 

Thank You’ and click Proceed 

 

 

Step 8: Verify your personal details and click Proceed 
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Step 9: Click Next to proceed  

 

 

Step 10: The process is now complete, and you may download your invoice and other 

details in My Dashboard 
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Step 11: All the details now will be in My Dashboard 

 

 

 

I am adding in ‘non-HRDC claimable’ events (refer to Steps 12-18) 

Step 12: Click on the non-HRDC claimable events that you wish to attend and pay for 

(example given: I am attending Cruise Panoramic Tour and Gala Dinner for 1 pax). 

Click Proceed once done.  
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Step 13: Verify your personal details and click Proceed 

 

 

Step 14: Click ‘Next’ at the bottom of this page 
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Step 15: You will now land on a Payment page with details of payable agenda and 

select your payment method (LPO or Online Payment) and click ‘Pay’ to proceed 

 

 

Step 16: You will now land on a payment page and proceed to pay for only the non-

HRDC Claimable and payable agenda.  
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Step 17: Once payment is completed, you will receive an acknowledgement and can 

proceed to My Dashboard 

 

 

Step 18: All the details now will be in My Dashboard 

 

 

-THE END- 


