
Appendix 1: Flow Chart of Annual General Meeting (AGM) Process 
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Yes 

Start 
 Responsible person: 

MDA Secretary 

Starts on 1st May 2021 

 

All active Ordinary Members are 

eligible to attend and vote AGM. 

All Student and Associate Members 

are eligible to only attend AGM. 

 

Send written resolution to Hon .Secretary 

To amend or delete any resolution? 

Preliminary notice of 

27th AGM 

Submit to either one of the below: 

• Email: secretary@dietitians.org.my 

• Post: c/o Anderes Fourdy, G-3A, Incubator 1, 

Technology Park Malaysia, 57000 Kuala 

Lumpur 

Responsible person: 

Member 

To be submitted 

latest by 31st May 

2021 

 

Receive and compile the written resolution 

Compile and prepare all the documents 

pertaining to 27th AGM 

• Agenda of the Meeting 

• Minutes of the 26th AGM 

• Proposal to amend resolution (if any) 

• Secretary Report 

• Audited Accounts 

•  

•  

• Audited Accounts Send 27th AGM report to members via email. 

Announce on website and social media 

Responsible 

person: MDA 

Secretary 

Responsible 

person: MDA 

Secretary 

To be ready 

latest by 1st 

June 2021 

Responsible 

person: MDA 

Secretary 

To be sent out 

latest by 11th 

June 2021 

 

Attend the 27th AGM 

 End 

No 

 

Responsible 

person: All 

MDA Ordinary 

Members 

On 26th June 

2021 

27th AGM Report can be 

downloaded at 

http://dietitians.org.my/ 

(Members’ login section 

only) 
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